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Nature Center Go! Party Application 
More Details and Availability Information at  
Stough Canyon Nature Center 818.238.5440 

 
 

 
Parties at the Nature Center Include:  

3 hour room reservation, 1.5 hours of planned activities for 20 guests,  
souvenir t-shirt for guest of honor, and printable party invitations. 

 

AVAILABILITY 
Saturdays and Sundays only, excludes City Holidays 

Saturdays between 9:30 AM  –  4:30 PM; and Sundays 11:30 AM – 4:30 PM 
 

FOR OFFICE USE ONLY 
RESIDENT  NON-RESIDENT  
 ☐ $255 for first 20 children 

☐ Add’l guests: $5 x #_______= 
☐ $50 Refundable Cleaning Deposit 
☐ Go! Party Pro: (add $150) 
☐ Party Pro add’l guests: $10 x #_____ = 

$ _______  
$ _______ 
$ _______ 
$ _______ 
$ _______ 

 ☐ $305 for first 20 children 
☐ Add’l guests: $5 x #______=      
☐ $100 Refundable Cleaning Deposit 
☐ Go! Party Pro: (add $150) 
☐ Party Pro add’l guests: $10 x #____ = 

$ _______  
$ _______ 
$ _______ 
$ _______ 
$ _______ 
  

 TOTAL FEES:  $_______  TOTAL FEES: $________ 
 

PAYMENT 

 Payment (Circle One):  Check #_______      Money Order    Visa/MC        Driver’s License #: 

 CREDIT CARD # ___ ___ ___ ___ - ___ ___ ___ ___ - ___ ___ ___ ___ - ___ ___ ___ ___  Exp. Date:    CC #: 
 Cardholder Signature: X 
 Date Received:                            Received By:                             Receipt #:                          Authorization #:  
 

APPLICANT INFORMATION 

Applicant Name:  Applicant Birthdate:  

Address:                                           Apt.  City: Zip: 

Phone (Home):                                           Phone (Cell):  Cell Phone Carrier: 

Email:     

RESERVATION INFORMATION 

Guest of Honor Name:  Guest of Honor Birthdate:  

T-Shirt Size (circle one):    YOUTH   XS    S   M    L    XL      ADULT     S     M      L  

Reservation Date:    Reservation Time (3 Hours):  

# of Party Participants (children):        Total # of Guests: 
☐ (ADD ON) Go! Party Pro Pack (+$150 for first 20 guests, and $10 for each additional guest): 
 Includes: ¼ sheet cake, drinks, goodie bags, plate, forks, napkins, and cups. 
 



Rev. 8/3/2017 
 

 

 

 
 

Nature Center Reservation Policies and Procedures 
 

1. Reservation fee must be paid in full at the time of booking.  
2. All vendors must be approved by the City of Burbank before their services can be used at the Nature Center.  
3. No alcohol or glass bottles permitted.  
4. Balloons are only permitted in the party room. 
5. Piñatas are NOT allowed at the Nature Center. 
6. Anyone participating in the hike must bring water and wear weather appropriate clothes and closed toed shoes. No one 

wearing sandals will be allowed to hike. 
7. Only one party reservation can be booked at the Nature Center per day. 
8. Reservations are not available on federal holidays, including but not limited to: Memorial Day, Independence Day, Labor 

Day, Thanksgiving, Christmas, or New Year’s Day. 
9. The permittee is the person responsible for the reservation and must be present through the duration of the party, and must 

be at least 18 years of age. 
10. The permittee agrees to provide one adult/parent chaperone for every five participants. 
11. Set-up and clean-up is the responsibility of the permittee during the rental period. 
12. Any person or group damaging Nature Center property or equipment will be charged for replacement or repair costs, 

including labor. 
13. Cancellations within 14 days prior to the event date will be issued a full refund, minus a $30 application fee. After 14 days, 

no refunds will be issued for cancellations. 
14. Reservations must be made at least 14 days prior to the event date, and no more than 3 months in advance. 
15. In the case of rain or declared hazardous trail conditions, the programs will be adjusted accordingly, or rescheduled.  
16. If the Nature Center is closed for unforeseen circumstances, the permittee may reschedule the reservation for another 

available day. 
17. All refunds will be handled through the Stough Canyon Nature Center, 2300 E. Walnut Ave., Burbank, CA 91504. 

 

All participants should be fully aware of the risks and hazards inherent in participating in nature activities, including hiking in 
the Verdugo Mountains. Serious accidents may occur during participation in nature activities and participants can suffer 
serious injury or death. NO MEDICAL INSURANCE IS PROVIDED BY THE CITY OF BURBANK FOR INJURIES 
THAT MAY OCCUR OR PARTICIPANTS DURING PARTICIPATION IN NATURE ACTIVITIES. ALL 
PARTICIPANTS PARTICIPATE IN NATURE ACTIVITIES AT THEIR OWN RISK. 
 

I HAVE READ AND UNDERSTAND THE ABOVE-STATED POLICIES AND PROCEDURES: 

____________________________________________________    ___________________________________ 
Signature        Date 



  
RULES AND REGULATIONS GOVERNING THE USE OF  

CITY OF BURBANK PARKS AND RECREATION DEPARTMENT FACILITIES 
 

NOTE: THE PERSON REQUESTING ANY PUBLIC FACILITY AGREES TO OBSERVE ALL REGULATIONS GOVERNING ITS USE, AND 
FURTHER CERTIFIES THAT ALL INFORMATION HEREIN IS COMPLETE AND FACTUAL TO THE BEST OF HIS KNOWLEDGE AND BELIEF. 

 
1) This is an application for use only. Your request is not final until approved and a Conditional Permit for Use is issued. You must 

bring the final Conditional Permit for Use with you on date of your event. 
2) ALCOHOL IS NOT PERMITTED AT ANY PUBLIC FACILITY/PARK (with the exception of Gross Park with pre-approved permit only).  If 

the Permittee is serving the alcohol, they must obtain a permit to do so.  If the permittee is using a vendor to serve alcohol, the 
vendor must obtain the permit. 

3) Applicant must be at least 18 years of age (21 for Robert Gross Park picnics with alcohol). Corporations sending a representative 
to apply must provide that representative with a letter of authorization on company letterhead, signed by the principal of the 
corporation (President or CEO) which must be presented at time of application. 

4) We do not permit any type of Petting Zoos (example: Reptile Parties, Farm Animals, etc) at any public park. 
5) Permit to follow when approved. Approximately 2-4 weeks are required for issuance of permit; therefore, all charges must be 

made in full 2 weeks in advance in order to ensure reservation (for large/special events see #32). NO LATE APPLICATIONS WILL 
BE ACCEPTED.  

6) Applicant and all members of group will comply with all City of Burbank PR Dept. rules, regulations, and directions. 
7) If a key is required for a facility, it may be picked up at the Parks and Recreation Department office before the event. A $100 

(check only) refundable deposit is required. This request must be noted on your application. 
8) Violations of rules and/or damage/failure to clean area used may result in withholding of deposit, revocation of permit, 

additional fees and may affect future reservation privileges and use.  
9) If extra hours to set up and clean up are required, it is YOUR responsibility to pay the fees & request the hours no later than your 

deadline.  If you exceed your time reservation time, the City retains the right to withhold any or all of the deposit.   
10) All information on any and all hired services (company name, Insurance Certificate of Liability and Additional Insured 

Endorsement) must be submitted NO LATER THAN YOUR DEADLINE. 
11) Insurance coverage (public liability and property damage) will be required for certain groups, including dog/car shows and other 

commercial activities. The Parks and Recreation Department Director may also require insurance in connection with any other 
activity or use of park property or facilities if the activity or use might cause injury or damage to persons or property. 

12) Vehicles are NOT permitted on ANY park premises without special written permission from the PR Director. 
13) The rental of any public park building or grounds for any activity shall in no way interfere with the use and occupancy of such 

building or grounds for public park and playground purposes, or interfere with the regular conduct of public park and playground 
activities as determined by the Parks and Recreation Director. 

14) Facilities will be vacated promptly and left in good order at the end of the approved reservation period. If facilities and/or park 
grounds require staff for cleaning purposes, the City retains the right to withhold any or all of the deposit.  All events must 
conclude at least one hour prior to park/facility closing hours; additional charges and special permit required for extended 
hours.  

15) Permit Holder assumes all liability for damage to or theft of City property available to permit holder’s group during their 
reservation. 

16) The Reservation desk must be notified NO LATER THAN YOUR DEADLINE of any changes, cancellations, or re-scheduling of 
event (for any reason including weather conditions).  Cancellations prior to the deadline can be refunded, but not including 
the application fee.  Failure to utilize deadline date(s) on permit without giving the required notice will result in cancellation of 
reservation privileges and/or forfeiture of all fees and deposits paid.  Fees are not refundable.  NOTE: If rain occurs on the day 
of your weekend picnic, you MUST call us the next working day (Monday for weekend events) to reschedule your picnic for a 
future date. You have up to 3 months from the original application date to reschedule with at least 2 business weeks advance 
notice. (for large/special events two months advance notice).  

17) No equipment/furnishings shall be removed from the premises or modified in any way without written authority from the PR 
Director. 

18) Decorating of buildings should be discussed at time of filing application. Nails, staples, and similar hardware shall not be used to 
attach decorative material to trees, walls or ceilings. Decorations must be removed immediately after use. 

19) The kitchen facilities shall not be used by any group without specific permission. 
20) All permits are subject to Department cancellation at any time. In addition to the grounds for revocation contained in Section 3-

3-805.6 of the Burbank Municipal Code, any permit issued may be revoked at the discretion of the PR Director if the facility is 
actually needed for a greater service to a greater number of persons during the time period covered by the permit. 

21) No permit holder shall solicit, sell, offer to sell, take orders for, or exhibit any goods, services, or merchandise for himself or on 
behalf of any person in any manner to any person any time in any City building, upon any property or premises under the control 
of the City, without written agreement with the City or its departments, as defined in Burbank Municipal Code Section 3-3-801.1. 

 
 
 

 

  
  Initial 

 
_______ 
    Initial 

Signature:        Date: 

 



 
RULES AND REGULATIONS GOVERNING THE USE OF  

CITY OF BURBANK PARKS AND RECREATION DEPARTMENT FACILITIES 
 

NOTE: THE PERSON REQUESTING ANY PUBLIC FACILITY AGREES TO OBSERVE ALL REGULATIONS GOVERNING ITS USE, AND FURTHER 
CERTIFIES THAT ALL INFORMATION HEREIN IS COMPLETE AND FACTUAL TO THE BEST OF HIS KNOWLEDGE AND BELIEF. 
 

22) Certain designated areas of the parks are on a reservation basis. All other areas are on a first come first serve basis. 
23) Permittee assumes all risks by using the City of Burbank facilities pursuant to this permit. Permittees assumes all liability for 

any injuries, damages, claims, demands, causes of actions that occur during the Permittee's use of any of the City of Burbank's 
facilities under this Permit.  Permittee will defend & indemnify the City of Burbank & its officers and employees against all 
claims and/or causes of action that result from the use of any of the City’s facilities under this Permit. The obligation to defend 
the City shall occur upon the filing of any claim and shall not be dependent on the establishment of any negligence on the part 
of the City or Permittee.  Permittee further acknowledges that prior to Permitte's use of the facilities it will inspect all facilities 
and all premises that it intends to use for safety. 

24) If attendance exceeds number stated additional fees may apply.  
25) Inspections, building and/or fire permits, and/or engineer drawings may be required. 
26) Electrical capacity in parks where available is limited based on amperage and is not intended to substitute for generators.  
27) If you plan to serve food to the public, you must obtain all required permits including a Health Permit from the Los Angeles 

County Health Department, (818) 557-4187 Business License.  
28) All hired or donated supply/service providers (caterer, rental companies, promoter, security, etc.) will be required to obtain 

Burbank Business License. Retail vendors and exhibitors at permitted events are exempt from having to obtain a Burbank 
business license.  

29) Any company providing a service MUST have a Burbank Business License obtainable through the City's License and Code Division 
at (818) 238-5280 and must provide us with insurance forms as required by the Department prior to the event. This includes a 
moonbounce, party rental company, exhibitor, entertainer, clown, caterer/food delivery, or any outside service participating in 
your event. 

30) Insurance is required for groups of 100+ persons, hired services & other circumstances per the Director's discretion.  Certificate 
of Insurance and Separate Additional Insured Endorsement must be submitted as required by the Department. 

31) Violation of rules/regulations will result in forfeiture of fees, and may have an effect on your organization’s future use of park 
facilities.  

Large/Specialized Events – All of the above rules and regulations apply in addition to the following: 
32) Permit to follow when approved. Approximately 2-4 weeks are required for issuance of permit; therefore, all charges must be 

made in full two weeks in advance in order to ensure reservation. NO LATE APPLICATIONS WILL BE ACCEPTED.  
33) Insurance Requirement for Large/Specialized Events only.   The Permit Group must submit the following insurance documents 

at least two months prior to the event: Hold Harmless Agreement, Certificate of Insurance, Separate Additional Insured 
Endorsement naming the City, Providence High School (if using Carson Park), and all service providers, vendors and participants.  
If service providers, vendors and participants have insurance, they may submit their own Certificate of Insurance, Hold Harmless 
Agreement and Separate Additional Insured Endorsement form per City requirement.  It is the responsibility of the Permit Group 
to collect all documents and submit one packet to the PR department.  If the permit group is unable to add all service providers, 
vendors and participants to their insurance policy, or if those providers don’t have their own insurance, they must purchase 
Special Events insurance through the City.  The fee will vary depending on type of event, size of event, and number of service 
providers/vendors/exhibitor. 

34) For large/specialized events, residents and business may require notification prior to an event.  The notice will include a brief 
description of the event, date, time of event, the name of a contact person, and means for reaching the person during the event 
(e.g. pager, cell, phone, etc.). Notice must be approved by PR staff. Applicant is responsible for all mailing fees. 

35) If the event includes a car show, the Permit Group will also be responsible for verifying that all cars are insured. 
36) Only one large/specialized event per weekend at any park.  Only one large/specialized event per month at Carson Park. 
37) Robert Gross park large group events are limited to a maximum capacity of 400 people. 
 

 
I have read, understood and agree to comply with the above rules/regulations established by the City of Burbank. I understand it 
is my responsibility to inform all members of my group of these rules & regulations and take responsibility for the group as permit 
holder. I also understand it is my responsibility to adhere to the deadline for changes, cancellations, re-scheduling and other 
information due (such as insurance forms and hired service information) and realize failure to submit these by the deadline date 
will result in my inability to use the facility requested or the hired service. 

 
Print Your Name        Organization:     Title:    
 
Signature:           Date:    
 

  
   Initial 


